High School Library Media Assistant- Northwest Catholic High School.  Northwest Catholic High School is seeking a part-time (20 hours a week) Library/Media Assistant who will support the curriculum by assisting students and staff with access to information and information-seeking skills.   Preferred hours of availability are generally between 12:00 p.m. to 4:00 p.m. Monday through Friday (only on days when school is in session) during the school year. 

Responsibilities include: Maintaining the library as a welcoming, helpful and orderly learning environment during and after school.  Tasks would include but not be limited to supervising students monitoring student  internet use, checking out library materials, assisting students and staff in the use of the library resources and maintaining the library collection.  Strong computer knowledge of Microsoft Office is required along with an aptitude for careful, detailed analytical work.  A bachelor’s degree is required and experience working in a high school library is preferred.   Please e-mail cover letter and resume  to  our Academic Dean, John Cusson at jcusson@nwcath.org.
