DIRECTOR OF MEMBERSHIP 	

The Director of Membership shall: 

1.    Mail charter applications to all organizations requesting membership information.

2.	Receive the application information, verify the facts, contact neighboring charters, and present the applications to the Executive Committee.

3.	Receive the annual charter dues and forward them to the Director of Finance.

4.	Contact clubs whose charters have lapsed and report lapses in charters to the President.

5.	Determine whether an applicant organization meets the requirements for charter and whether a club qualifies for charter renewal.

6.	Maintain a master list of all charters and their contact information.

7.	Maintain charter information on the web site. 

8.	Timely transfer all documents related to this position.

9.	Cast one vote in all matters before the Executive Committee concerning Parrot Heads in Paradise, Inc

