DIRECTOR OF FINANCE

The Director of Finance shall:

1.	Manage all accounting and financial activities of the organization.  

2.	Maintain adequate books for the organization according to accepted accounting practices.

3.	Obtain prior approval of the Executive Committee for the administrative costs required for the monthly operation of the organization.  

4.	Maintain two (2) checking accounts: one for the Parrot Heads in Paradise, Inc. operating budget and one for the Annual Convention budget.  

5.	Present all investment proposals to the Executive Committee for discussion prior to making the actual investment.  

6.	Submit a monthly financial statement to the Executive Committee.  

7.	Submit a financial statement to be included in each issue of the national newsletter.

8.	File all tax returns and corporation papers on an annual or "as needed" basis in compliance with federal, state and local laws.  

9.	Oversee an annual audit of the previous year's records.

10.	Timely transfer all documents related to this position. 
	
11.	Cast one vote in all matters before the Executive Committee concerning Parrot Heads in Paradise, Inc.  

