ABSENTEE CALL REPORT
Print Name of Employee



Department


Position

Date of Call 



Time 



Date of Absence 














[If different than the Date of Call]

Date of Anticipated Return 




( Unknown

Call Received by 









Ask: 
In the past 14 days have you traveled outside of the Continental US? ( yes  ( no  Where?___________________________
Do you feel this illness is related to Covid-19 or Influenza exposure? ( yes  ( no  

Reason for Absence (list all symptoms):
( Vomiting  ( Diarrhea  ( Cough  ( Sore throat  ( Rash  ( Fever
 ( Chills  ( Headache     ( Other _____________________________________________     
Comments: 















Please advise when applicable:  Per CDC:  What Employees Should Know

All employees should stay home if they are sick until at least 24 hours after their fever* (temperature of 100 degrees Fahrenheit or 37.8 degrees Celsius or higher) is gone. Temperature should be measured without the use of fever-reducing medicines (medicines that contains ibuprofen or acetaminophen).

Note: Not everyone with flu will have a fever. Individuals with suspected or confirmed flu, who do not have a fever, should stay home from work at least 4-5 days after the onset of symptoms. Persons with the flu are most contagious during the first 3 days of their illness.

If you become sick at work, don a surgical mask and report to Occupational Health during regular business hours. Notify Supervisor.  CDC recommends that workers who have flu symptoms upon arrival to work or become ill during the day should promptly separate themselves from other workers and go home until at least 24 hours after their fever is gone without the use of fever-reducing medications, or after symptoms have improved (at least 4-5 days after flu symptoms started).

Return to Work: Advise employees that if they miss three or more days of work due to illness or injury, they must be cleared to return to work.  If they have been seen by a treating Provider, that Provider should provide them a release to return to work.  It is the responsibility of the employee to obtain a return to work release from his/her Provider, an urgent care clinic, Hospital Supervisor when Occupational Health is not available. 

Send Original to Occupational Health
Bay Area Hospital
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